
PURCHASE PRE-APPROVAL 
REQUEST FORM

NOTE: If a property address has been identified and/or purchase agreement has been executed, then the request will 
be treated as an application and no longer a pre-approval.

Company Name______________________________________________ 	 Office NMLS_ ______________________________________

Broker Contact_______________________________________________ 	 Liberty Broker ID____________________________________

Loan Officer_________________________________________________ 	 Loan Officer NMLS__________________________________

Loan Officer Email____________________________________________ 	

Processor____________________________________________________ Processor NMLS (KY Only)_____________________________

Contact Telephone___________________________________________

Contact Emails_______________________________________________ 	 ___________________________________________________

Borrower Name______________________________________________ Marital Status:     SINGLE     MARRIED    DIVORCED

Co-Borrower_________________________________________________ Marital Status:     SINGLE     MARRIED    DIVORCED

Youngest Borrower’s Date of Birth______________________________ Property State________________________________________

Subject Property Address: _________________________________________________________________________________________

_________________________________________________________________________________________________________________	

REQUIRED: LOAN INFORMATION
Channel       Wholesale         Correspondent

Transaction Type     Purchase

Property Type     SFR        Manufactured        Condo        2-4 Family

Fixed Rate_______________ 	 Annual ARM Margin_______________ 	 Monthly ARM Margin_____________	

Rate Cap    5%   10%

Requested Purchase Price $___________________________________

  The following information is required to complete a Purchase Pre-Approval Request:

HOUSING INFORMATION
What is the Borrower’s current housing situation?

 Own     $_________          Rent     $_________      Other ________________________ $_______

How long in the current residence? ___________ If less than 2 years in current residence, provide 2-year housing history.

How many residents will be in the new home? ___________    What is the square footage of the new home? ___________
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ESTIMATED AND/OR ACTUAL PROPERTY CHARGES FOR NEW HOME PURCHASE
Taxes $___________________  

Property Insurance (HOI/Flood) $____________________________________________

HOA Dues, if applicable $__________________________________________________

Are property taxes currently escrowed?       Yes        No 

Have property taxes for previous 24 months paid timely on prior residence?        Yes        No

If No, provide explanation with dates and circumstance for late payments: ____________________________________________	

______________________________________________________________________________________________________________

Is hazard insurance currently escrowed?        Yes        No

Has hazard insurance been maintained for previous 12 months on prior residence?         Yes        No

Has there been any lapse in hazard insurance coverage for previous 12 months on prior residence?         Yes        No

If Yes, provide explanation with dates and circumstance for lapse in coverage: ________________________________________

______________________________________________________________________________________________________________

Have HOA dues for previous 24 months been paid timely on prior residence?         Yes        No

If No, provide explanation with dates and circumstance for late payments: ____________________________________________

______________________________________________________________________________________________________________

INCOME DOCUMENTATION
  Social Security $_____________             Pension/Retirement $_____________ 

  W-2/Paystubs $______________            Self-Employment $________________  

  Other ______________________$_________________

ASSET DOCUMENTATION (SELECT ALL ASSET DOCUMENTATION THAT APPLY)
Sale of Prior Home        Yes        No     

Indicate the amount of down payment from proceeds of the sale of prior home $___________________

   Checking/Savings Account               Retirement Account 

   Investment Account               Gift Funds  

   Other_______________________ (See Program Guide for Acceptable Sources)

PURCHASE PRE-APPROVAL REQUEST FORM CONTINUED
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   �For the Purposes of Financial Assessment, these Minimum Document Requirements (Items required for Pre-Approval   
review, if not received then incomplete notice will be issued)

•	 Borrower Certification and Authorization to pull credit report

•	 Evidence of Date of Birth for Borrower(s) and NBS, if applicable

•	 Evidence of Social Security for Borrower(s) and NBS, if applicable

•	 Income Documents – For all income to be considered for Financial Assessment (For each borrower as noted on 1009 

Addendum; include for Non-Borrowing Spouse if their income will be needed to qualify)

•	 Tax Payment History – Covering the last 24 months prior to the initial application date

•	 Hazard/Flood insurance – Proposed coverage (From the appraisal: appraised value less site value) and effective dates 

showing current coverage (must be in place a minimum of 12 months prior to the date of the initial application or 

borrower may have to purchase full year policy)

•	 Master Condo Policy Verification – (FHA Approved Condos ONLY)

•	 HOA Dues/Other Assessments (Ground Rents if a leasehold) – If applicable

•	 Letter of Explanation (LOE) For Any Derogatory Credit /Extenuating Circumstances Documentation (If Applicable)

•	 Verification of Rent for 12 months, if applicable

•	 Lease Agreement, if applicable

•	 Verification of Purchase Money Funds (See Program Guide for acceptable sources)/ Asset Documentation, if applicable 

•	 Condo Approval – Required on all Condos (proof of condo approval from FHA website for ALL condos), if known

•	 Credit Report – Tri-merged report with all borrowers (married-single report/unmarried individuals must be run on 

separate reports) All bankruptcies and federal tax liens must be addressed (Ch 7-discharged; Ch 13-trustees payoff 

letter or court order approving the RM to proceed without payoff; federal tax liens released/discharged) 

  �NOTE: The credit report of record will be pulled by Underwriting upon receipt of the file. The credit report pulled by 
the Client is an important tool in initial assessment of Financial Assessment qualification.

PURCHASE PRE-APPROVAL REQUEST FORM CONTINUED
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